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 APPLICATION FOR THE POST OF VICE PRINCIPAL - HEAD OF SECONDARY SCHOOL 


	How to complete this form.  Click on the grey shaded area, start typing and press the ‘tab’ button on your keyboard which will take you to the next item on the form. Thank you.



1. PERSONAL DETAILS
	SURNAME:    

	[bookmark: Text5]FIRST NAME(S):      



	Preferred title:   
|_|Miss  |_|Mr |_| Mrs  |_|Ms  |_| Dr

	Previous surname(s) (if appropriate):
     


	Home address:       
	Term-time address (if appropriate):       

	[bookmark: hometel]Home telephone no:       

	[bookmark: Text118]Work telephone no:       

	[bookmark: Text119]Mobile telephone no.:      

	[bookmark: Text120]E-mail address:       

	[bookmark: Text121]Nationality:      
	[bookmark: Check1][bookmark: Check2]Do you require a work permit?   |_| YES    |_| NO  

	Date of Birth:      
(dd/mm/yyyy)
	[bookmark: Text64]Place of Birth:      

	UK DfES No. (if appropriate):      
	Belgian National Register No. (if appropriate):      

	
2. CURRENT OR MOST RECENT POST

	Name & Address of School/Organisation
	Type of school *
	Title of post
	Major responsibilities
	Full or part time; state in %
	Dates 
(dd/mm/yyyy)  

	
	
	
	
	
	From
	To

	     
	     
	[bookmark: Text114]     
	     
	   %
	     
	     


* e.g. Independent / State / 1400 / Mixed

3. ALL PREVIOUS TEACHING EXPERIENCE (Most recent appointment first)
	Name & Address of School/Organisation
	Type of school 
	Title of post and any responsibility allowances
	Subject(s) taught
	Year Group(s) taught
	Full or part time; state in %
	Dates 
(dd/mm/yyyy)

	
	
	
	
	
	
	From
	To

	     
	     
	[bookmark: Text72]     
	[bookmark: Text79]     
	[bookmark: Text86]     
	   %
	[bookmark: Text100]     
	     

	     
	[bookmark: Text66]     
	[bookmark: Text73]     
	[bookmark: Text80]     
	[bookmark: Text87]     
	   %
	     
	     

	     
	[bookmark: Text67]     
	[bookmark: Text74]     
	[bookmark: Text81]     
	[bookmark: Text88]     
	   %
	     
	     

	     
	[bookmark: Text68]     
	[bookmark: Text75]     
	[bookmark: Text82]     
	[bookmark: Text89]     
	   %
	     
	     

	     
	[bookmark: Text69]     
	[bookmark: Text76]     
	[bookmark: Text83]     
	[bookmark: Text90]     
	   %
	     
	     

	     
	[bookmark: Text70]     
	[bookmark: Text77]     
	[bookmark: Text84]     
	[bookmark: Text91]     
	   %
	     
	     

	     
	[bookmark: Text71]     
	[bookmark: Text78]     
	[bookmark: Text85]     
	[bookmark: Text92]     
	   %
	     
	     


	

4. ADDITIONAL EXPERIENCE OUTSIDE TEACHING (Full or Part Time)
	Name & Address of School/Organisation
	Nature of business
	Position held
	Responsibilities
	Full or part time; state in %
	Dates 
(dd/mm/yyyy)  

	
	
	
	
	
	From
	To

	[bookmark: Text123]     
	[bookmark: Text124]     
	[bookmark: Text125]     
	[bookmark: Text126]     
	[bookmark: Text127]     %
	     
	     

	[bookmark: Text130]     
	[bookmark: Text131]     
	[bookmark: Text132]     
	[bookmark: Text133]     
	[bookmark: Text134]     %
	     
	     

	[bookmark: Text137]     
	[bookmark: Text138]     
	[bookmark: Text139]     
	[bookmark: Text140]     
	[bookmark: Text141]     %
	     
	     

	[bookmark: Text144]     
	[bookmark: Text145]     
	[bookmark: Text146]     
	[bookmark: Text147]     
	[bookmark: Text148]     %
	     
	     



5.  A-LEVEL OR EQUIVALENT EXAMINATION OBTAINED 
	Name & Address of School/Organisation
	Dates 
(dd/mm/yyyy)  
	Qualifications

	
	From
	To
	Level
	Subjects taken
	Grades

	[bookmark: Text151]     
	     
	     
	[bookmark: Text154]     
	[bookmark: Text155]     
	[bookmark: Text156]     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     



6. HIGHER EDUCATION (including professional/ initial teacher training)
	University/College etc
	Dates (dd/mm/yyyy)
	Qualifications
	Main subjects
	Grade/Class

	
	From
	To
	
	
	

	[bookmark: Text157]     
	     
	     
	[bookmark: Text160]     
	[bookmark: Text161]     
	[bookmark: Text162]     

	[bookmark: Text163]     
	     
	     
	[bookmark: Text166]     
	[bookmark: Text167]     
	[bookmark: Text168]     

	[bookmark: Text169]     
	     
	     
	[bookmark: Text172]     
	[bookmark: Text173]     
	[bookmark: Text174]     

	[bookmark: Text175]     
	     
	     
	[bookmark: Text178]     
	[bookmark: Text179]     
	[bookmark: Text180]     

	[bookmark: Text181]     
	     
	     
	[bookmark: Text184]     
	[bookmark: Text185]     
	[bookmark: Text186]     


Certificates to prove degree and teaching qualifications should be brought to interview.


7. OTHER QUALIFICATIONS AND PROFESSIONAL LEARNING ATTENDED (in last four years)
	Education Centre or Institution
	Dates (dd/mm/yyyy)
	Course title and qualification (if applicable)

	
	From
	To
	

	[bookmark: Text187]     
	     
	     
	[bookmark: Text190]     

	[bookmark: Text191]     
	     
	     
	[bookmark: Text194]     

	[bookmark: Text195]     
	     
	     
	[bookmark: Text198]     

	[bookmark: Text199]     
	     
	     
	[bookmark: Text202]     

	[bookmark: Text203]     
	     
	     
	[bookmark: Text206]     

	[bookmark: Text207]     
	     
	     
	[bookmark: Text210]     

	[bookmark: Text211]     
	     
	     
	[bookmark: Text214]     



8. LANGUAGES (for proficiency level, please indicate Basic, Intermediate, Fluent or Mother tongue)
	Language
	Proficiency

	
	Understanding
	Speaking
	Writing

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     



9. DIGITAL LITERACY. Please list the main software/applications used and indicate level of proficiency.
	Software/applications
	Proficiency

	     
	     

	     
	     

	     
	     



10. NAMES OF PEOPLE YOU KNOW AT BSB
	Names

     

	Relationship

     



11. NAMES OF PROFESSIONAL REFEREES
   Due to GDPR, please note that you need to request your referees’ approval.
	Referee 1: current or most recent EMPLOYER
	Referee 2: Previous employer
	Referee 3: Other professional

	|_|Miss  |_|Mr |_| Mrs  |_|Ms  |_| Dr
	|_|Miss  |_|Mr |_| Mrs  |_|Ms  |_| Dr
	|_|Miss  |_|Mr |_| Mrs  |_|Ms  |_| Dr

	[bookmark: Text215]Name      
	[bookmark: Text216]Name      
	Name      

	Address 
[bookmark: Text217]     
	Address 
[bookmark: Text218]     
	Address 
     

	[bookmark: Text219]Capacity/position       
	[bookmark: Text220]Capacity/position      
	Capacity/position      

	[bookmark: Text221]Telephone Number      
	[bookmark: Text222]Telephone Number      
	Telephone Number      

	[bookmark: Text225]e-mail      
	[bookmark: Text226]e-mail      
	e-mail      

	Relationship:      
	Relationship:      
	Relationship:      




12. Please attach a two-page typed letter of motivation in support of your application describing relevant experience, skills, etc., and setting out your reasons for applying for this post.

13. Appointments will only be confirmed to successful candidates when the following checks have been satisfactorily completed:
· Reference check
· Criminal/Police check
If you have any information that is relevant to the above checks, please add this to your personal statement.

14. CURRENT SALARY
	
It would be very helpful if you could indicate the features of your current remuneration, including your gross annual salary.

     



15. DECLARATION
	
|_| By marking this box I certify that my replies are true and correct to the best of my knowledge and belief. I understand that if I knowingly make any false statements or withhold any relevant information, this may result in subsequent dismissal or the withdrawal of any offer of appointment.


	
	



	
“The British School of Brussels is committed to safeguarding and promoting the welfare of children and young people and expects all staff & volunteers to share this commitment” (with reference to the most recent KCSIE)

BSB is an Equal Opportunity Employer. We respect and seek to empower each individual and support the diverse cultures, perspectives, skills and experiences within our community
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